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Notice
All the students of B.Com and BCCA I't year are informed that GS-SUN Department is

starting Certilicate Course in Tally Prime - Level I from 06th Febrruary 2023. Students those are

interested are required to visit GS-SUN Department after 01:00 pm. Copy ofthe syllabus of Tally -
Level I is attached with the notice for your reference.

Following are the details about the program:

) Timing of the class will be after your lectures i.e. from 0l:00 pm to 02:00 pm.

) AfeesofRs. 1500/- istobecharged for Registration, Examination and Certification.

F Minimum attendance of 75% is required for examination and certification.
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Tally Prime Certificate (GS-SUI\D Timetable

Days 01:00 pm - 02:00 pm

Monday
Tally Session

(Prof. S. Janbandhu)

Tally Session

(Prof. S. Janbandhu)

Wednesday
Tally Session

(Prof. S. Janbandhu)

Tally Session

(Prof. S. Janbandhu)

Fridav
Tally Session

(Prof. S. Janbandhu)

Saturday
Tally Session

(!rof. S. Janbandhu)
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Address;G. s. College of Commerce, Jamanalal Baiaj Marg, Civil Lines, wardha - 442 001
a (07152) 230511. Fax No':- (071s2) 230506/507

E-mail i gscc-wardha@rediffmail,com Website : www. shikshamandal.org
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Thursday
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Shiksha Mandal’s  

G. S. College of Commerce, Wardha 
GS-Skill Upgradation Network (GS-SUN) 

Tally Certificate Course 

Tally Essential Level I 

Session 2022-23 

 

Syllabus : 

Chapter I: Fundamentals of Accounting 

  Meaning of Accounting, Concept of Accounting, Golden Rules of 

Accounting, Journalizing Transaction, Trial Balance, Financial Statement, 

Subsidiary books, depreciation, Computerized Accounting. 

 

Chapter II: Introduction to Tally Prime 

  Introduction to Tally Prime, Company Creation and Setting up 

Company Features in Tally Prime, Getting Started with Tally Prime, F12 

Configuration in Tally Prime, Alter Company details, Shut Company. 

 

Chapter III: Maintaining Chart of Accounts 

  Chart of Accounts, Creation of Masters in Tally Prime, Accounting 

Masters: Group and Ledger Creation, Inventory Master: Creation of tock Group, 

Category, unit of Measure, Stock Item, Godown, Alteration of Masters in Tally 

Prime, Deletion of Masters in Tally Prime. Multi Masters Creation and Dispay of 

Chart of Accounts 

 

Chapter IV: Recording and Maintaining Accounting Transactions 

  Recording of Transactions in Tally Prime, Recording Accounting 

Vouchers in Tally Prime, Voucher Types 

 

 



 

Chapter V: Banking 

  Banking Payments, Cheque Printing, Deposit Slip, Payment Advice, 

Bank Reconciliation. 

 

Chapter VI: Generating Financial Statements and MIS Reports 

  Final Accounts Reports: Trial Balance, Profit and Loss Account, 

Balance Sheet, Cash Flow and Fund flow Reports, Receipts and Payments. Stock 

Summary Analysis,, Goods wise Stock Availability, Daybook, Cash an dBank 

Book, Purchase Register, Sales Register, Hournal Registers. 

 

Chapter VII: Data Security 

  Security Control, Creation of Security Level, Tally Voult 

 

Chapter VIII: Company Data Management 

  Backup of Company Data, Restoring of Company Data, Migration of 

Tally.ERP9 Data to Tally Prime. 

 

Chapter IX: Goods and Service Tax (GST) 

  Why GST, GST Registration, GST Rates, GST in Tally Prime. Creating 

Master in Tally Prime, Recording GST Transaction, Generating GST Report. 

GSTR-1, GSTR-3B 

 



Certificate No: 

Institute Name: 

Tally Education
TEPL

Son/Daughter of

TallyEssential Level 1 

Tally Education Pvt. Ltd., a subsidiary of Tally Solutions, is the only entity authorised to issue certifications on Computerised Accounting with Tally.

This certificate is awarded to

for successfully completing

and securing Grade 

Place of Issue: Bengaluru

Date Certified:

Release: 

Bhuwaneshwari B

Chief Executive Officer

Tally Education Pvt. Ltd.

This Certificate can be verified at www.tallyeducation.com 

ADITYA RAJESH SHARMA

ADITYA RAJESH SHARMA

A

G. S. College Of Commerce, Wardha

908434935

08-Jun-2023

Prime 2.0



Certificate No: 

Institute Name: 

Tally Education
TEPL

Son/Daughter of

TallyEssential Level 1 

Tally Education Pvt. Ltd., a subsidiary of Tally Solutions, is the only entity authorised to issue certifications on Computerised Accounting with Tally.

This certificate is awarded to

for successfully completing

and securing Grade 

Place of Issue: Bengaluru

Date Certified:

Release: 

Bhuwaneshwari B

Chief Executive Officer

Tally Education Pvt. Ltd.

This Certificate can be verified at www.tallyeducation.com 

SHRUTI PRAFUL GHUME

SHRUTI PRAFUL GHUME

B

G. S. College Of Commerce, Wardha

905434920

08-Jun-2023

Prime 2.0



TallyEssential Level 1
(Recording & Reporting)

Fundamentals of Accounting

Introduction to TallyPrime

Maintaining Chart of Accounts

Recording and Maintaining Accounting Transactions

Banking

Generating Financial Statements and MIS Reports

Data Security

Company Data Management

Tally Certifications

*Available in Schools & Colleges only

GST using Tally 

GCC VAT using Tally 

TDS using Tally 

*Basics of Tally

TallyEssential Level 1 

Get Started Be an Expert Get Specialized

TallyEssential Level 2 

TallyEssential Level 3 

TallyEssential Comprehensive 

TallyProfessional

*Financial Accounting using Tally

Score Range Grade

>=75%

>=60% to <75%

>=36% to <60%

<36%

+A

A

B

C

Goods and Services Tax



Certificate No: 

Institute Name: 

Tally Education
TEPL

Son/Daughter of

TallyEssential Level 1 

Tally Education Pvt. Ltd., a subsidiary of Tally Solutions, is the only entity authorised to issue certifications on Computerised Accounting with Tally.

This certificate is awarded to

for successfully completing

and securing Grade 

Place of Issue: Bengaluru

Date Certified:

Release: 

Bhuwaneshwari B

Chief Executive Officer

Tally Education Pvt. Ltd.

This Certificate can be verified at www.tallyeducation.com 

PRADNYA SHANKAR THOOL

PRADNYA SHANKAR THOOL

A

G. S. College Of Commerce, Wardha

901434924

08-Jun-2023

Prime 2.0



TallyEssential Level 1
(Recording & Reporting)

Fundamentals of Accounting

Introduction to TallyPrime

Maintaining Chart of Accounts

Recording and Maintaining Accounting Transactions

Banking

Generating Financial Statements and MIS Reports

Data Security

Company Data Management

Tally Certifications

*Available in Schools & Colleges only

GST using Tally 

GCC VAT using Tally 

TDS using Tally 

*Basics of Tally

TallyEssential Level 1 

Get Started Be an Expert Get Specialized

TallyEssential Level 2 

TallyEssential Level 3 

TallyEssential Comprehensive 

TallyProfessional

*Financial Accounting using Tally

Score Range Grade

>=75%

>=60% to <75%

>=36% to <60%

<36%

+A

A

B

C

Goods and Services Tax



Certificate No: 

Institute Name: 

Tally Education
TEPL

Son/Daughter of

TallyEssential Level 1 

Tally Education Pvt. Ltd., a subsidiary of Tally Solutions, is the only entity authorised to issue certifications on Computerised Accounting with Tally.

This certificate is awarded to

for successfully completing

and securing Grade 

Place of Issue: Bengaluru

Date Certified:

Release: 

Bhuwaneshwari B

Chief Executive Officer

Tally Education Pvt. Ltd.

This Certificate can be verified at www.tallyeducation.com 

KARTIK DINESHRAO KHADE

KARTIK DINESHRAO KHADE

B

G. S. College Of Commerce, Wardha

908434917

08-Jun-2023

Prime 2.0



TallyEssential Level 1
(Recording & Reporting)

Fundamentals of Accounting

Introduction to TallyPrime

Maintaining Chart of Accounts

Recording and Maintaining Accounting Transactions

Banking

Generating Financial Statements and MIS Reports

Data Security

Company Data Management

Tally Certifications

*Available in Schools & Colleges only

GST using Tally 

GCC VAT using Tally 

TDS using Tally 

*Basics of Tally

TallyEssential Level 1 

Get Started Be an Expert Get Specialized

TallyEssential Level 2 

TallyEssential Level 3 

TallyEssential Comprehensive 

TallyProfessional

*Financial Accounting using Tally

Score Range Grade

>=75%

>=60% to <75%

>=36% to <60%

<36%

+A

A

B

C

Goods and Services Tax


